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KOpunnaecknii agpec: 117292, r. MockBa, HaxumoBckuii ipoc., 1.52/27, nomemnienue b

1. O01ue moI0KeHNA

1.1. Hacrosmuii noxymeHT (manee — IlonmTmka) ompexaenseT menn W OOMHME MPUHIUIBI 00pabOTKH
MEePCOHANBHBIX JaHHBIX, a TaKKe peaqu3yeMble Mephl 3alluThl IMEePCOHANBHBIX AaHHBIX B OO0 «pyc»
(manee — Omeparop). [lonmuTuka sABIseTCS O0OMEAOCTYIIHEIM JoKyMeHTOM Oteparopa W mpeaycMaTpuBaeT
BO3MOXHOCTh O3HAKOMJICHHS C HEHl TIOOBIX JIHII.

1.2. Tlonmutuka pa3paboTaHa B COOTBETCTBMH M Ha ocHoBaHMM Konctutynmn Poccuiickoit @enepannu,
®enepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O mepcoHanbHBIX AaHHBIX', DenepaspHOTO 3aKOHAa OT
22.05.2003 N 54-®3 "O mpuMeHEHHH KOHTPOJIBHO-KACCOBOIl TEXHHWKH IPH OCYLIECTBICHHH HAJTMYHBIX
JICHEeKHBIX pacueToB M (WJIM) pacyeToB C MCIOJIH30BAHNEM IJIEKTPOHHBIX CPEACTB IUTaTeka', a TaKKe MHBIX
HOpPMAaTHUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparun, sokansHBIX akToB OO0 «Spyc».

1.3. TlomuTHka HEYKOCHUTENBHO WCIIOMHACTCS PYKOBOAWTEISIMH M pabOTHHKAMH BCEX CTPYKTYPHBIX
noapasaenenuit u punmanos OO0 «Spycey.

1.4. JletictBue IlomuTukm pacrpocTpaHseTcs Ha BCE NMEPCOHAIbHBIE JaHHBIE CyOBEKTOB, MOIydaeMble U
obpabdatsiBaembie OO0 «SIpycy ¢ mpUMEHEHHEM CPEICTB aBTOMATH3alluy U 0€3 MPUMEHEHHS TaAKUX CPEACTB.

2. Onpenenenust

2.1. IlepconanbHble JaHHBIE - JT100as MHPOPMAIKSA, OTHOCAIIA’CS K MPSIMO WIJIM KOCBEHHO ONPEAEICHHOMY,
WIH oTIpesensieMoMy (hr3ndecKkoMy JHIy (CyObeKTy MepcOHaNbHBIX JaHHBIX).

2.2. O6paboTka MEepPCOHANBHBIX JAaHHBIX — JII000€ neficTBHe (Oomepamus) WA COBOKYIHOCTH ICHCTBHUI
(omeparuii) ¢ mepcoOHATBPHBIMH TaHHBIM, COBEPIIAEMBIX C MCIIOIH30BAHNEM CPENICTB aBTOMATH3AINH HIH 0e3
WCIIONIb30BaHMSI TakuX cpeAcTB. K TakuMm melcTBHsIM (OmepamusaM) MOXHO OTHECTH: cOOp, MOIydeHHe,
3aMuch, CHCTEMATH3AIMIO, HAKOIUICHUE, XpaHECHHWE, yTouHeHHne (OOHOBJICHWE, W3MCHEHWE), HW3BJICUCHUE,
WCIIONIb30BaHMe, Tepeaady (paclpoCcTpaHeHHe, MPEAOCTaBICHHE, TOCTYI), 00e3InIrBanne, OJI0KIpOBaHUE,
yaajaeHue, YyHUITOXKEHHUE MTePCOHATBHBIX JaHHBIX.

2.3. CyOBbeKT nepcoHaIbHBIX AaHHBIX — JI000€ JINI0, MepCOHANbHbIE TaHHBIE KOTOPOro 00pabaTsiBaloTCs
OTIepaToOpOM MEPCOHAIBHBIX TaHHBIX.



2.4. Oneparop nepcoHanbHBIX JaHHBIX — OO0 «Spycy.

3. O6padoTKa nepcoHAJbLHBIX JAHHBIX

3.1. O6paboTKa MepCOHANBHBIX JJAHHBIX OCYLIECTBIISAETCS ¢ YIETOM CIIELYIOMNX TPEOOBAHMIA:

- 00paboTKe moseKaT TOIHKO MePCOHANBHEIE JAHHBIE, KOTOPHIE OTBEYAOT LEISIM UX 00padOoTKH;

- comepkanne U 00beM 00padaThHIBAaEMBIX MEPCOHANBHBIX MAHHBIX JOJDKHBEI COOTBETCTBOBATH 3asSBICHHBIM
nensM o0paboTku;

- oOpabaTbIBaeMbIe TIEPCOHATBHBIC JAHHBIC HE JOJKHBI OBITh M30BITOYHBIMU 110 OTHOIIEHUIO K 3asSBICHHBIM
[eJsIM UX 00paboTKH;

- Ipu 00pabOTKe MEePCOHANBHBIX JAHHBIX TOJKHBI OBITH 0OECIIEYEHBI TOYHOCTh M TOCTATOYHOCTH CBEACHHIA
10 OTHOIICHUIO K IEeNIIM 00pa0OTKH MepCOHANBHBIX TaHHBIX.

3.2. Conepxanue u 00beM 00pabaTHIBAEMBIX IEPCOHATBHBIX JAHHBIX ONPENENSIOTCS MCXOMS M3 YCTaBHBIX
neneit gesitenbHOCTH Omeparopa, Ha OCHOBAaHUHU M BO UCIIONHEHUE TpeOoBaHUi 3aKkoHOMaTenbeTBa PO, B T.49.
@enepanpHoro 3akoHa ot 22.05.2003 N 54-®3 "O mnpuMeHEHWH KOHTPOJIBHO-KACCOBON TEXHUKH IIPU
OCYIIECTBIEHHH HAJMYHBIX JEHEXKHBIX pacdyeToB W (MJIHM) pacyeToB C HCIOJIB30BAaHHEM 3JIEKTPOHHBIX
CpelcTB marexa'.

3.3. K OCHOBHBIM KaTeropusiM CyOBEKTOB INEpPCOHAIBHBIX JAHHBIX, YbH JAHHBIE 00padaThIBAIOTCS H/HIN
MOTyT oOpabareiBaThcsi ONeparopoM B COOTBETCTBHUM C LEISIMH MX IOJYYEHHUS, OTHOCSTCS (U3HUYECKue
TIma:

e JHMIIa, COCTOAIINE M COCTOSBIINE B TPYAOBBIX M I'Pa)kIaHCKO-IIPABOBBIX OTHOIIEHUAX ¢ OmepaTtopom
n/nnu koHTpareHTamu Oneparopa;

e  KaHJIMJATHI HA 3aMEIleHNEe BaKaHTHBIX JOKHOCTEMH;

e JHIla, UMEIOIINEe TPaKIAHCKO-IIPAaBOBOI XapaKTep JOTOBOPHBIX OTHOIEHWi ¢ OmeparopoM, HiIu
HaxXOoJAIIKecsd Ha 3Tare MPeIJOTOBOPHBIX MIIN BRIITOJHEHHBIX OTHOIIEHUH TOT0OHOTO XapakTepa;

e JMIa, COOOIMBIINE CBOM NEPCOHATIBHBIC JAaHHBIE B IpoIlecce B3amMmopaeicTsus ¢ OmepaTopoM, B
TOM 4YHCJI€ IIYTEM IMOAKJIIOYECHHA K CEpBUCAM OnepaTopa A/ noaAnrcCaHus OPpUANYCCKUX
JOKyMeHTOB ¢ OriepaTopom.

3.4. Jlns yka3aHHBIX KaTeTOPHH CyOBEKTOB MOT'YT 00pabaThIBaThCS CBEACHNUS, B TOM YHCIIE 3allpaliiBacMble
Ha ceppucax Omeparopa, BKJIIOYass, HO HE OTPAaHUYUBASACH: (PaMUIHUSA, UMSA, OTUECTBO; TOA, MECSAI, JIaTa
POXICHUS; MECTO POXACHHS, aJpec; CEMEHHOE IOJOXKEHHUE; COIHAIBHOE IOJOKECHHUE, MMYIIECTBEHHOE
noyioxkeHnue; oobpaszosanue; npodeccust; noxons; MHH, CHUJIC, konTaktHas nHdopmanwms (TenedoH, aapec,
aZpec MMEKTPOHHOH MOYTHI U T.11.), & TAK)XKE WHEIE CBEICHUS, HEOOXOIUMEIE IS IeNiei 00paboTKH.

3.5. Omepatop BmpaBe 00pabaThIBaTh IEPCOHATBHBIC IAHHBIE CYOBEKTOB, B TOM YHCIE CICAYIOIIHAMHU
criocobamu:

cOop, 3amuch, cucTeMaTH3allus, HaKOTUICHHEe, XpaHeHne, YyToUYHeHne (00OHOBIICHNE, N3MECHEHHE ), U3BICUCHIE,
WCIIONIb30BaHME, Tepenady (paclpoCcTpaHeHne, MPedoCTaBICHHE, TOCTYI), 00e3TnInBanne, OJI0KUpOBaHUE,
yaajaeHne, YyHUITOXKEHHUE MTePCOHATBHBIX JaHHBIX.

3.6. Omeparop ocymecTBIseT 00pabOTKy NEpPCOHANBHBIX JAaHHBIX C HCIONB30BAHUEM CPE/ICTB
aBTOMaTH3aIuu U 06€3 HCTIOIh30BaHUS CPEICTB ABTOMATH3AIINN.

3.7. O6paboTka 1 XpaHEHHE MEPCOHAIBHBIX JAHHBIX OCYIIECTBISIOTCS HE JOJBIIIE, YeM 3TOr0 TPEOYIOT IIenn
00paboTKH MepCOHANBHBIX JAHHBIX, €CJIN OTCYTCTBYIOT 3aKOHHBIE OCHOBAHUS JJIS AajbHeHmeil 00paboTKy.



4. Mepbl o ofecriedeHNI0 0€30MaACHOCTH NEePCOHAIBHBIX JAHHBIX
4.1. Oneparop NMpUHUMAET TEXHUYECKHE M OpraHW3allMOHHBIE MEphl oOecredeHus] 6e30MacHOCTH € LETbI0
3aIIUTHl IEPCOHANBHBIX JAHHBIX OT CIy4aifHOTO WJIM HE3aKOHHOTO YHWYTO)KEHUS, IOTEPH WM U3MEHEHHS, a

TAK¥XC OT HCCAHKIIMOHUPOBAHHOTO pa3mIalliCHUA WIA JOCTYyIa K IEPCOHAJIBLHBIM JaHHBIM.

4.2. Jlns TpemoTBpalleHWs HECAHKIMOHHMPOBAHHOTO [JOCTyNa K IEpPCOHAIBHBIM JaHHBIM OmepaTtopom
HPUMEHSIOTCS CIEAYIOIUE OPraHU3alHOHHO-TEXHUUECKUE MEPBI:

L Ha3HA4YCHUEC MOJLKHOCTHBIX JIML, OTBETCTBCHHLIX 3a OpraHu3anuro O6pa6OTKI/I n 3allUThI
NMEPCOHAJIBHBIX TaHHBIX;

® OrpaHMYEHHUE COCTABA JIUL, UMEIOIUX JOCTYII K IEPCOHAJIBHBIM JaHHBIM;
e OpraHu3amys y4era, XpaHeHHus U oOpalleHuss HocuTeneld nHpOopMannu;
e IIpOBEpKa FOTOBHOCTH M 3((EKTUBHOCTH UCTIONH30BAHUS CPEACTB 3aUTH HHPOPMALINY;

e pasrpaHHYEHHE [OCTyla I[oJb30BaTeNned K WH(POPMAIMOHHBIM pecypcaM M MpOrpaMMHO-
ammapaTHbIM CpeacTBaM 00paboTKH HH(OpPMAIIHH;

® peructpanud U ydeTt I[CﬁCTBI/Iﬁ IIOJIb30BaTeIICH I/IH(i)OpMaIII/IOHHLIX CUCTEM IMCPCOHAJIBHBIX TaHHBIX;

®  UCIIOJB30BAHUE CPEACTB 3aLUTHI U CPEJICTB BOCCTAHOBJIEHHUS CHCTEMBI 3allUThl NEPCOHAIBHBIX
JTaHHBIX;

e oOpraHu3amys TPOIYCKHOTO peXuMa Ha Teppuropuio Ormeparopa, OXpaHBl IIOMEIIEHHH C
TEXHUYECKUMHU CPEACTBAMHU 00pabOTKN ePCOHATBHBIX TAHHBIX.

5. IIpaBa cy0bEKTOB MEPCOHAJIBHBIX JTAHHBIX

5.1. CyOBbeKT nepcoHalIbHBIX TAaHHBIX TPUHUMAET PELICHUE O MPEJOCTABICHHH €ro NePCOHANBHBIX JaHHBIX H
JaeT coracue Ha MX o0paOoTKy cBOOOIHO, cBOEH Bojeid m B cBoeM mHTepece. Comnacue Ha 00pabOTKy
MEPCOHANBHBIX JTAHHBIX MOXET OBITh JaHO CyOBEKTOM NEPCOHAJBHBIX AaHHBIX WIH €ro MPEICTABUTENIEM B
mo00H TO3BONIOMENH TOATBEPAUTH (akT €ro Tony4deHus ¢opMme, €eclId HWHOE HE YCTaHOBIEHO
3aKoHOaTeNLCTBOM PO.

5.2. CyObeKT mnepcoHaNbHBIX JaHHBIX HMEET IPaBO OTO3BaTh coOIlacMe Ha 0OpaboTKy NepCOHAIBHBIX
JaHHBIX, HAITPaBUB COOTBETCTBYIONIMI MUCEMEHHBIN 3anpoc Omeparopy.

5.3. CyOBbeKT mepcoHaNbHBIX JAaHHBIX UMEET IPaBO Ha NodydeHWe MHpopmaium, Kacaromencs o0paboTKu
€r0 MEePCOHAIBHBIX JAHHBIX, B TOM YHCIIE COIEpIKaIIeH:

e moATBepXkACHKE (akTa 00pabOTKN IMepCOHANBHBIX JaHHBIX OnepaTopom;

e [IpaBOBHIE OCHOBAHMSA U IIETN 00paOOTKN MEePCOHATBHBIX JaHHBIX;

e 1enu v npuMeHsemsie OniepaTopoM crroco0sl 00pabOTKH MEPCOHANBHBIX TaHHBIX;

e HanMEHOBaHWE M MecTo HaxoxaeHus Omeparopa, cBeAeHHS O JUIaX (3a HCKIIOYEHUEM
COTPYIHHUKOB/paboTHUKOB Omeparopa), KOTOpbIE MMEIOT AOCTYN K IMEPCOHANBHBEIM JaHHBIM WU
KOTOPBIM MOTYT OBITh PACKPHITHI MEPCOHAIBHBIE JAHHBIE HAa OCHOBAHWHU JIoroBopa ¢ OmepaTtopom
WM HAa OCHOBaHMH (heAepasbHOTO 3aKOHA;

e oOpabarsiBaeMble IE€PCOHANBHBIE JaHHBIE, OTHOCALIMECS K COOTBETCTBYIOLIEMY CyOBEKTy

[EPCOHAIIBHBIX JAaHHBIX, MCTOYHHK HX MOJIy4YECHHMs, €CIM WHOM NOpANOK MPEACTABICHHUS TaKHX
JAHHBIX HE MPETyCMOTPEH (eepalbHBIM 3aKOHOM;



L CpOKH O6pa6OTKI/I MEPCOHAJIBHBIX JaHHBIX, B TOM YUCJIC CPOKU UX XPAHCHUS,

® TIIOPAJOK OCYIIECTBICHHS CyOBEKTOM II€pPCOHAIBHBIX MJAaHHBIX MpaB, IPeTyCMOTPEHHBIX
denepanbHBIM 3aKOHOM «O MepCOHANBHBIX JAHHBIX Y,

e pHpOpPMAIHIO 00 OCYIIECTBICHHONW WIIM O MpeJIoIaraéMoi TpaHCTPaHUYHOI nepeade JaHHBIX;

e HaWMEHOBaHWE WM (AMWINIO, WM, OTYECTBO M aJpec JIMIA, OCYMIECTBISIOMEro 00paboTKy
MepPCOHANBHBIX JAHHBIX MO nopydeHuto OnepaTtopa, ecian 00paboTKa MopydeHa Win OyJeT mopydeHa
TaKoOMYy JIUILY;

e UHBIE CBEACHUS, NpenycMoTpeHHble dDenepanbHbIM 3aKOHOM «O TEPCOHANBHBIX TAHHBIX» MU
JIpyTUMH (QenepasbHbIMU 3aKOHAMHU.

5.4. CyObekT mepcoHaNbHBIX MAaHHBIX BIpaBe TpeOoBark oT OmepaTopa yTOYHEHHS €ro HEepCOHAIBHBIX
TaHHBIX, WX OJNOKMPOBaHMA WJINM YHHUYTOXKEHHS B CiIy4ae, €CIH MEepCOHAJIbHBIE JaHHBIE SBIAIOTCS
HETOJIHBIMH, YCTapeBIINMH, HETOUHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE ABISIOTCS HEOOXOMUMBIMU IS
3asBIEHHON Ienn 00pabOTKH, a TakKe MPUHUMATh MPEIyCMOTPEHHBIE 3aKOHOM MEpHI MO 3aINTE CBOMX
pas.

5.5. Ecimm cyObeKkT mNepcoHaNbHBIX JaHHBIX cudMTaeT, uro Omeparop ocymecTBIseT 00paboTKy ero
MEePCOHAJIBHBIX JaHHBIX C HapyIIeHHeM TpeOoBaHMH 3akoHOmaTenbcTBa PO wmam mHBIM 00pa3oM Hapymiaer
€ro mpaBa M CBOOOIBI, CyOBEKT MEPCOHANBHBIX JAHHBIX BIIpPaBe 00XalloBaTh ACWCTBHSA WM Oe3mericTBhe
OmnepaTopa B yIOJIHOMOYEHHBIN OpTaH WIN B CyI€OHOM ITOPSIKE.

6. Joctyn k IMonuTnke

6.1. [lefictBytomas pemakius IlonmuTukym Ha OyMaXHOM HOCHTENE XPaHUTCS IO MECTy HaxXOXKICHHS
MCHOJTHHUTEIbHOTO oprana Omneparopa mo agpecy: 115280 r. Mocksa, yi1. Jleaunckas Crnobona, 1.19, ctp.4

6.2. DnexTpoHHas Bepcus aelcTBytomieil pegakiuu [lomutuku obmenoctymHa Ha caifte OmepaTopa B ceTH
Wurepnert: https://ofd-ya.ru/docs/Personal data processing_policy.pdf

7. Aktyaau3auus 4 yreep:xaenue Iloanrukn

7.1. IlonuTHuka yTBepXkAaeTcs U BBOAUTCA B AelicTBre pykoBogutenem OO0 «Spycy.
7.2 Oneparop uMeeT IpaBo BHOCUTh U3MEHEHHS B HacTosmIyto [lomuTuky.

8. OTBeTCTBEHHOCTD

8.1. Jluma, BUHOBHBIE B HapyUICHUH HOPM, PETYIHPYIONIMX 00pabOTKy W 3aIIHMTy MEPCOHAIBHBIX JaHHBIX,
HECYT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAaTenbCcTBOM P®, nmoxampHeIMH akTamu Omeparopa u
JIOTOBOPaMH, PEerTaMeHTHPYIOIMMHU MpaBooTHomeHHs Omeparopa ¢ CyOBEKTOM MEPCOHATBHBIX JAHHBIX
W/WIH TPETbUMU JINLIAMHU.

9. 3aKJII0YUTEIbHEIE M0J0KEeHHA

9.1. Omeparop BmpaBe BHOCHUTh HM3MEHEHHS M JONOJHEHUS B HacToAmlyro llomuTuKy B OTHOIIEHUH
00pabOoTKH NepCOHANBHBIX JAHHBIX B JII000€ BpeMs 0e3 ImpeaBapuTeNbHOTo yBenoMieHus [lonp3oBaremneii.

IIpu 3TOM CYyOBEKT IEepCOHATIBHBIX JaHHBIX 0053aH CAMOCTOSTEIHHO OTCIIEKNBATh U3MEHEHHUS U TOTIOHEHUS
B Hactosmyto [lomutuky. B cnyuae Hecormacus ¢ ycnmoBusMH HacTosmied [loMnTUKN /MM OTHAENBHBIX ee
MOJIOXKEHNH, a TaKkke M3MEHEHNH M JOTIONHEHUH K Hel, OnepaTop MpOCHT BO3AEPIKATHCS OT MOCEIICHUST U
WCIOIB30BaHNs cepBrucoB OmepaTopa M HE NMPENOCTaBIATh CBOM IMEPCOHAIBHBIE JaHHBIE. B mpoTHBHOM
ciydae Oneparop BpaBe oOpa0OaTsIBaTh MEPCOHANBHBIE JaHHBIE B COOTBETCTBHHM C llonmuTukol u HE HeceT
KaKOW-T100 OTBETCTBEHHOCTH B CBSI3U C 3THUM.



